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MEMORANDIUM

To: 
Nine and ten month employees

From:
Hope Blinco, Payroll Clerk

Date:
March 7, 2018

Re: 
Reimbursement for Personal Leave

Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω Ω 

Per Classified Negotiated Agreement Article 10-3-1

At the end of each school year the nine and ten month employees shall have the option of carrying over to the next year unused personal leave (see rates below) or to be reimbursed for a maximum of three (3) days at the employee’s daily rate. 

9 and 10-month full time classified employees with the following continuous service shall be granted: 

Less than 10 years of service 3 personal days maximum 2 carry over days

At the beginning of 10 years 4 personal days maximum 3 carry over days 

At the beginning of 15 years 5 personal days maximum 4 carry over days 

At the beginning of 20 years 6 personal days maximum 5 carry over days 

At the beginning of 25 years 7 personal days maximum 6 carry over days 

At the beginning of 30 years 8 personal days maximum 7 carry over days

Reimbursement for personal leave will be paid with the June 25th payroll.  If you would like to be reimbursed according to the above noted article, notification in writing MUST BE RECEIVED BY THE PAYROLL OFFICE NO LATER THAN JUNE 5, 2018.  If no notification is received by that date, the leave will be carried over to the 2018-2019 school year with the maximum listed above.  Only those wanting reimbursement need to make notification in writing to the payroll office, which must include your name, date, days to be reimbursed and your signature.

Notification – Due by 3:00 p.m., June 5, 2018 District Administration Payroll Office

I, ______________________________, would like to be reimbursed for ____days of personal leave.

Signature: ______________________________________     Date: _____________

 The vision of the Mineral County School District is to become the best system where graduates can be competitive for any degree or job they pursue.  The Mineral County Board of Trustees believes in being united in working for the best education possible for our children.  The District believes it is important to instill in our children a pride in our District and the education they receive here; and to prepare our students to compete in today’s society.
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